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By Laws of Oklahoma 

Alliance of Information and Referral Systems 
Article I 

 

Name and Purpose 

 

Section 1 – Name  

 

The name of the organization shall be the Oklahoma Alliance of Information and Referral 

Systems, also known as Oklahoma AIRS (hereafter referred to as the Association).  

 

Section 2 – Purpose  

 

The purpose of the Association shall be the establishment of a network of organizations and 

individuals serving or concerned with the people of Oklahoma with Information and Referral. The 

Association will provide for: (1) a forum for the exchange of Information and ideas to enhance 

and strengthen service delivery to the public, (2) a sharing of concerns and questions facing the 

network and the public, (3) a forum to study and comment on legislative, administrative and other 

matters impacting on the public, (4) the stimulation and encouragement of an effective and 

strengthened Information and Referral network which is easily accessible to each person in the 

State of Oklahoma, (5) the fostering of education and training for any agency offering Information 

and Referral, (6) promotion of the enriched public image of Information and Referral as a 

professional service, (7) to serve as a State Affiliate of the Alliance of Information Systems, the 

national organization, AIRS and (8) to serve as testing site for AIRS Certification.  

 

Article II 

 
Membership 

 

Section 1 – Membership Eligibility  

 

Membership in the Association shall consist of the professional, paraprofessional, and volunteer 

staff of all organizations serving Oklahoma with Information and Referral services who are 

members of AIRS. This shall include, but not be limited to the Information and Referral personnel 

of human service organizations and outreach personnel working in any capacity.  

 

AIRS Membership Eligibility and Cost Structure:  

 

AIRS Membership consists of a single integrated membership structure for both AIRS and the 

Affiliate, whereby an individual, agency or organization will join both associations at a level that 

best meets their needs.  

 

Individuals, agencies or organizations will not need to, nor be able to, join an individual state 

affiliate only; i.e. each individual, agency or organization is also a member of AIRS.  

 

Similarly, an agency cannot join AIRS without also automatically becoming a member of their 

local Affiliate. The single membership covers both.  
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Article III 
 

Officers 

 

Section 1 – Executive Committee Membership  

 

The Executive Committee shall consist of the duly elected officers of the Association and 

appointed chairpersons of the standing committees. 

  

Section 2 – Officers  

 

The Officers of the Association shall consist of a Chairperson, Vice-Chairperson, a Secretary, and 

a Treasurer.  

 

Section 3 – Term of Office  

 

All officers shall be elected from the general membership for a term of two years. Term of office 

will begin upon election at the first regular meeting of the fiscal year (see Article VII). No person 

shall hold any single position for more than two consecutive terms.  

 

Section 4 – Vacancies  

 

Any vacancy of an elected position will be filled by vote of the membership at the first regular or 

special meeting of the general membership after the vacancy occurs. Persons elected will fill the 

position only for the remaining term of office.  

 

Section 5 – Duties of the Officers  

 

Chair-person: 

  

The Chair-person shall call and preside over all meetings of the Association and Executive 

Committee; shall be an ex-official of all ad hoc committees and shall represent the Association to 

further the aims and objectives of the Association as directed by the vote of the general 

membership. The chair-person shall also be co-signer on the Oklahoma AIRS checking account. 
 

 

Vice-Chairperson:  

 

The Vice-Chairperson performs such duties as assigned by the Executive Committee. In absence 

or incapacity of the, Chair-person, the Vice-President shall assume the duties and responsibilities 

of the Chairperson.  

 

Secretary:  

 

The Secretary shall insure that a true and accurate record is kept of all meetings of the Association; 

the Education, Training and Communication Committee; special meetings called by the Officers; 

and write thank you letters to guest speakers. The Secretary shall also provide written notice of all 

regular and special meetings.  

 



3 
 

Treasurer:  

 

The Treasurer shall have custody of all funds of the Association, and be a co-signer on the  

Oklahoma AIRS checking account. The treasurer will provide financial reports at all regular 

meetings of the Association and pay bills at the direction of officers and approval of the general 

membership.  

 

Article IV 
 

Committees 

 

Section 1 – Standing Committees  

 

Standing Committees will be created by the Executive Committee at the direction of the general 

membership. Each committee shall consist of no less than three duly appointed members. The 

Chairperson shall make all appointments to the committees.  

 

Section 2 – Ad Hoc Committees  

 

The Executive Committee may designate ad hoc committees at the direction of the general 

membership to expedite special situations. Each special committee shall consist of not less than 

three members appointed by the Chairperson.  

 

Section 3 – Nominating Committees  

 

The Nominating Committee shall consist of three Association members appointed by the 

Chairperson. The committee shall submit a slate of officers at the first meeting of the fiscal year 

and shall function throughout the year to provide nominations as vacancies occur on the Executive 

Committee.  

 

Article V 
 

Meetings 

 

Section 1 – Regular Meetings  

 

Meetings shall consist of quarterly meetings, convening on the third Monday of the last month in 

the quarter at 12:00 pm and any such meetings deemed necessary by the membership. These 

meetings may be held by telephone conference. 

 

 

Section 2 – Special Meetings  

 

Special meetings of the Association may be called by the Executive Committee on not less than 

15 days notice stating purpose(s) of the meeting. No business shall be conducted unless within the 

purpose(s) so stated.   
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Section 3 – Open Meetings  

 

All meetings of the Association and the Executive Committee shall be open to all interested persons. 

Written notice of all meetings shall be given not less than 15 days prior to the meeting date.  

 

Section 4 – Quorum  

 

Fifty-one percent (51%) of the general membership, as established by AIRS, shall constitute a 

quorum for Association meetings and for any voting that may occur at these meetings. A majority of 

the membership of the Executive Committee shall constitute a quorum for Executive Committee 

meetings.  

 

Article VI 
 

Dues 

 

Section 1  

 

Dues will consist of membership payment to National AIRS.  

 

Section 2  

 

In order to be a member of Oklahoma AIRS, AIRS membership must be current starting at the 

beginning of the fiscal year.  

 

Article VII 
 

Fiscal Year 

 

The fiscal year shall begin on the first day of January end on the last day of December of the same 

calendar year.  

 

Article VIII 
 

Voting 

 

Section 1 – Notice  

 

Voting by full membership shall be conducted in assembly when 15 days notice has been 

furnished. Special circumstances could dictate the necessity of a vote by e-mail or by telephone; 

however, this shall be saved for extreme situations, as determined by the executive committee.  

 

Section 2 – Voting Rights  

 

Members whose dues or whose agency’s dues are current, will be entitled to vote.  
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Any agency holding a Standard or Enhanced membership shall have two votes and Premium 

memberships shall have three votes, individual members shall have one vote, each member shall 

be present at the time of the vote. No proxy votes will be accepted.  

 

Article IX 
 

Amendment of Bylaws 

 

Amendments to these bylaws may be proposed at any general or Executive Committee meeting of 

the Association. Voting on amendments shall occur only with written notice of such vote at least 

15 days prior to the vote. A two-thirds vote of the Association shall be required before any section 

of the bylaws is amended or repealed.  

 

Article X 
 

Dissolution of the Association 

 

Oklahoma AIRS may be dissolved by a two-thirds majority vote of the members. In the event of 

such action, all Oklahoma AIRS assets shall be divided among member agencies.  

 

Revised January, 2015 


